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NAVE OF HEAD OF DEPARTVENT:
SIGNATURE OF HEAD OF DEPARTNENT:
MODECODE :  MoDuL
SNTO4104: TYPING SKILLS
GST04106: BOOK-KEEPING
TT04102: COMPUTER APPLICATION
SMTO4103: OFFICE RECORDS MANAGEMENT
5: CUSTOMER CARE
01: COMMUNICATION SKILLS
PROGRAMME
OVERALL SUMMARY OF RESULTS
NTALEVEL: 4 Field of Study : RECORDS,ARCHIVE AND INFORMATION MANAGEMENT
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NAME OF HEAD OF DEPARTMENT:
SIGNATURE OF HEAD OF DEPARTHENT:

MODE CODE: MODULE NAME

RMT 04106 INFORMATION SOCIETY
RMT 04103 FUNDAVENTAL OFFICE PRACTICES

RMT 04105  : MICRO COMPUTER APPLICATION

RMT 04101 COMMUNICATION SKILLS

RMT 04102 BASICS RECORDS MANAGEMENENT

RMT04104  BASICS OF PRESERVATION AND CONSERVATION OF RECORDS
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